Opening, Renaming and Changing File Formats in Photoshop

Opening

File Menu > Open

Pay attention to the folder that you are currently searching, indicated at the top center

If you need to search another location, use the listing on the left in pale blue.
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Navigate your way through the series of folder until you get to the desired file.

Click Open

Saving

In order to save a file you have worked on under a different name you need to use the File > Save As option

Where the filename is highlighted is what you would change if you begin typing
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Changing File Format
In some cases you would as like to change the file format.  
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For example, if you want to continue to work on a Photoshop file you would need to save it as a .psd (Photoshop document) file.
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Note that the file extension changes automatically when you select a new file format from the drop down menu.

Pay close attention to WHERE you are saving your files!!! The folder you are about to save to is indicated in the top center portion of the Save As window.

